SECTION I. - MINIMUM QUALIFICATIONS

Applicants will meet the following minimum qualifications:

A

Age

Applicants for the apprenticeship must not be less than 18 years of age.
Education

A high school diploma or GED equivalency is required. Applicant must provide an
official transcript(s) for high school and post high school education and training.

All GED records must be submitted if applicable.

Applicants must submit a DD-214 to verify military training and/or experience if
they are a veteran and wish to receive consideration for such training/experience.

Physical

Applicants will be physically capable of performing the essential functions of the
apprenticeship program, with or without a reasonable accommodation, and without
posing a direct threat to the health and safety of the individual or others.

Applicants will pass a physical agility test, fithess test, or screen for the current
illegal use of drugs on acceptance into the program and prior to being employed.

Aptitude Test

All applicants must pass each section of validated aptitude test. The test will
pertain to our profession and also test math skills

Background Check

All applicants shall pass a criminal background check

SECTION Ii. - APPLICATION PROCEDURES

A.

Applicants will be accepted the 2" and 4™ Tuesday of every month. All persons
requesting an application will have one made available upon signing the applicant
log.

All applications will be identical in form and requirements. The application form
will be numbered in sequence corresponding with the number appearing on the
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applicant log so that all applications can be accounted for. Columns will be
provided on the applicant log to show race/ethnic and sex identification and the
progress by dates and final disposition of each application.

Before completing the application, each applicant will be required to review the
Apprenticeship Standards and will be provided information about the program. If
the applicant has any additional questions on the qualifications or needs additional
information to complete the application, it will be provided by the Sponsor.

Receipt of the properly completed application form, along with required supporting
documents. It shall include proof of age, driver’s license, birth certificate or other
acceptable documentation; copy of high school diploma or GED cettificate, copy
of high school transcript. This will constitute the minimum for the completed
application. Additional information is encouraged by not required. Examples would
include resume, references, achievements and accomplishments.

Completed applications will be checked for minimum qualifications. Applicants
deficient in one or more qualifications or requirements or making false statements
on their application will be notified in writing of their disqualification. The applicant
will also be notified of the appeal rights available to them. No further processing
of the application will be taken.

Applicants meeting the minimum qualifications and submitting the required
documents will be notified where and when to appear for an interview.( if
applicable)

SECTION Ill. - SELECTION PROCEDURES

A

The Sponsor will schedule the interview (if applicable) and evaluation session. All
applicants who have met the minimum qualifications and have submitted the
required documents must be notified of the date, time, and place to appear.

The interviewer(s) will rate each applicant during the interview on each of the
factors on the applicant rating form taking into account the information on the
application and required documents, if applicable. The interviewer will record the
questions asked and the general nature of the applicant's answers. The
interviewer will then prepare a written summary of his/her judgment of the applicant
derived from the interview.

After completing the interview and evaluation of the applicants, the individual rating

scores of the interviewer(s) will be added together and averaged to determine the
applicant’s final rating.
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